Rayat Shikshan Sanstha’s

Arts, Science & Commerce College, Mokhada
Tal. Mokhada, Dist. Palghar

NOTICE

Communication Skills in English

(A short - term course)

%3 L Date: 04™ Aug. 2018

All the students are informed that the College is going to conduct U.G.C.
sponsored a short - term course on “Communication Skills in English”. The
- Lecture will start on Monday, 06® Aug. 2018 from 11am to 11:50 am. Interested

students should enroll their Names to Prof. D.D. Dhere.
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Certificate Course in Communication skills in English

Rayat Shikshan Sansthas

Arts, Commerce and Science College, Mokhada

Department of English
Short Term Course

Time Table

Day Monday Tuesday Wednesday | Thursday | Friday Saturday——
Name of | Prof Prof Prof Prof Prof Prof
the D.D.Dhere | D.D.Dhere | D.D.Dhere | D.D.Dhere | D.D.Dhere | D.D.Dhere
teacher
Time 11.00AM | 11.00 AM | 11.00 AM 11.00 AM | 11.00 AM | 11.00 AM

- 11.50 - 11.50 —11.50PM | - 11.50 -11.50 - 11.50

PM PM PM PM PM

L\ ONC
Course Coordinator s}}'
(Prof.D.D.Dhere) A
Principal
Arts, Science & Commerce, College

Mokhada, Dist. Palghar




1. TITLE OF THE COURSE:- CERTIFICATE COURSE IN COMMUNICATION SKILLS
IN ENGLISH

2.0BJECTIVES OF THE COURSE:-

= Enable studerits to build a repertoire of functional vocabulary and to move from the
lexical level to the syntactic level

= Train students to summon words, phrases relevant to the immediate communication tasks

=  Enable students to comprehend the concept of communication

= Teach students the four basic communication skills — Listening® Speaking, Reading and
Writing :

»  Train students to become aware of their thinking styles and to enable them to convert
thinking into performance

= Prepare students to evolve mental models for intra-personal and inter-personal
transactions

s Make students reflect and improve their use of body language — posture, gesture, facial
expression, tone

= Enable students to convert the conceptual understanding of communication into everyday
practicé

= Train students to ground concepts/ideas in their own experience

= Create a learner-language interface enabling students to exercise control over language

use

= Sensitize students to the nuances of the four basic communication skills — Listening,
Speaking, Reading and Writing. 7

= To encourage the professionals to acquire basic aspects of English Grammar.

= To enable the professionals to use correct English.

= To increase the confidence for using English in day to day communicative activities.

= To enhance the learners_ communication skills by giving adequate exposure in reading,
writing, listening and speaking skills and the related sub-skills

= To build up the learners_ confidence in oral and interpersonal communication by reinforcing
the basics of pronunciation

3. DURATION OF THE COURSE:-
i) Theory- 60
ii)Practical-40
iii) No of days -100
iv) Working hours-01 .00hour per day.

4. SYLLABUS:- o
A) THEORY-

a. Acquisition of Oral Skills — introduction to vowel and
consonant sounds; introduction to syllable stress; noun
stress; voiced and voiceless sounds; diphthongs; rate of
speech.

b. LSRW in Communication —

Listening — active v/s passive (Talk less, listen more);
Speaking - Speech V/s enunciation (mind your tone);
Reading —Focus on the structure not on the theme alone;
Writing — Precise Skimming, scanning, structuring Writing
curriculum vitae

c. Parts of Speech parts of speech in Listening and reading
and Tense forms

d. Verbal and non —verbal symbols

e. Types of Communication- functional, situational, verbal
and non-verbal, interpersonal, group, interactive, public,
mass line, dyadic — with illustrations
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B)PRACTICAL-

WRITTEN AND ORAL COMMUNICATION
Letter writing

Conversation

Introduction

Reading comprehension

Greeting, introducing

Polite yet assertive,

Tackling questions,

Seeking permission,

Expressing gratitude

Body language — voice, posture and gesture; eye contact; dress
codes; verbal crutches;

Speech generation dialogue, debate, discussion

Apologies

Invitations

Complimenting

Making suggestion

Expressing surprise, like and dislike, approving and disapproving,
agree and disagree, willingness, opinion etc

Making inquires

Comparing >
Giving reasons Ko
Asking permission

Advising

Warning

Requesting

Refusing

fl’

CONVERSATIONAL SITUATIONS AT-
Staff room

College office

Library

Class room

Bank

Doctor, chemist

Book shop

Post office

Police station

Railway station
Restaurant

Role play

Talking about oneself
Interview

Professional presentations
Group discussions

.....l.....'l...




Rayat Shikshan Sanstha’s
Arts, Science & Commerce Mahavidyalaya, Mokhada
Tal. Mokhada, Dist. Palghar

A Short Term Course
Communication SKkills in English

Date-20/04/2019 Marks-100

Time- 8 to 11 AM Duration- 3 Hours
Section-I (Theory) 60 Marks

Q.1. Write the answer as per instructions. 15 Marks

A) Match the pair of correct vowel sound. 5 Marks

A B

1) Pen a) deep

2) Pull b) calm

3) Sheep c) cat

4) Harm d) gain

5) Bat e) push

B) Stress the proper syllable of the following words. 5 Marks

1) Present

2) Subject

3) Principal

4) Object

5) Absent

C) Fill in the blanks of the following sentences. 5 Marks

) I....(am/are) going to home.

2) The book....(on/of) the table.

3) .... (principal/principle) is the head of the college.
4) He....(have/has) enjoyed holidays.

5) She completed M.A.....(and/or) went to Mumbai.

Q.2. Grammar —Do as directed 10 Marks
1) He writes a letter. (Make past perfect tense)

2) She knows Marathi. She knows English. (Use not only but also)

3) Eventually, they have completed a project. (Identify SPOCA)

4) They always come in time. (Add question tag)

5) Ram killed Ravana.(change the voice)




Q.3. Reading the following extract and answer the questions. 10 Marks

E-waste started getting recognized in India from 2003 under hazardous waste rules. It is
obligatory on India to legislate the protocols dealing with e-waste disposal. E-waste is generated
from refrigerators, televisions, printers, mobile phones, computers, music systems, radio
recorders equipment. Cadmium is one of the hazardous materials involved in e-waste which can
bio-accumulate in environment and is extremely toxic to humans in affecting kidney sand bones.
There is an urgent need to organize. establish. control and monitor the overall working of e-
waste scenario.

I) What problem does the extract bring to notice?

2) What are the hazardous effects of e-waste?

3) How Cadmium affects the human body?

4) What is the solution for e-waste disposal? 2
5) Give the suitable title to the extract. e

Q.4. Write an Application Letter with C.V. for the post of an Accountant to The Manager, State

Bank of India, Palghar. 15 Marks
Q.5. Prepare a set of 10 questions for Interview for the post of Assistant Professor in ASC
College, Mokhada. 10 Marks
Section-II (Practical) 40 Marks
Activity 1
Introduce about yourself in brief. 10 Marks
Activity 2
Prepare a speech on Contribution of Karmaveer Bhaurao Patil in Education. 10 Marks
Activity 3 ~\
Express your ideas on Contemporary Education System. 10 Marks o
Activity 4
Make a Group Discussion on any one of the subject 10 Marks

1) Scientific Technology Bless or Curse
2) Environment Crisis




Rayat Shikshan Sanstha’s

Arts, Science & Commerce Mahavidyalaya, Mokhada

Tal. Mokhada, Dist. Palghar

Communication Skills in English |

A Short Term Course

Students List
2018-2019
Sr. Name of the Student Gender
No. M/F
1 Baraf Murlidhar Ramu M
2 Vazare Sachin Madhukar M
3 Hilim Manoj Laxman M
5 Warghade Manoj Bhagirath M
5 Bhusare Navnath Chandar M
6 Kharpade Harichandra Kashinath M
7 Moule Jagdish Laxman M
8 Patil Yogesh Narayan M
9 Bhangare Vishal Anajee M
10 Gangad Bhau Chandu M
11 Budhar Rajaram Shankar M
12 Mali Akshay Suresh M
13 Jungli Kailas Raju M
14 Nadge Vijay Deu M
15 Dhangare Kailas Balu M
16 M

Bhoir Sandip Mahadu




17 Sunad Shankar Bhiva M
18 Girandhale Rajesh Devidas M
19 Warghade Anil Krushna M
20 Sunad Shankar Bhiva M
21 Govind Ajay Rajesh M
22 Bhogade Vishal Ramdas M
23 Digha Kishor Kashinath M
24 Doba Vishwas Navsu M
25 Vishe Milind Parshuram M
26 Warghade Suryakant Dnyaneshwar M
27 Korde Tushar Hiru M
28 Chaudhari Indu Sitaram F
29 Valvi Ranjana Vasant F
30 Maseda Sonali Raghunath F
31 Mahale Dipali Devram F
32 Bhoye Rupali Ramdas F
33 Khutade Rahita Devu F
34 Bhogade Kamal Dhaklu F
35 Korde Sarita Bhagwan F
36 Lahare Nayana Bhauram F
37 Korde Nirmala Devram F
38 Bhogade Pramila Dhakal F
39 Lahamge Namrata Suresh F
40 Raut Shakuntala Raghunath F
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Rayat Shikshan Sanstha’s
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Department of English
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o Rayat Shikshan Sanstha’s
Arts & Science & Commerce Science College, Mokhada
Department of English
Short term course 2018- 2019

Short Term Courses — Communication skills in English

The department of English had conducted short term course entitled
Communication skills in English. Total 40 students of FYBA class were admitted
for this course. The designed curriculum was completed in the stipulated time and

¢ exam was conducted to check the oriented skill of the students. All the students

had successfully completed the course.

DdDheyo

Course Co- ordinator

Pri
Principal
Arts, Scienoe & Com. College
Mokhada, Dist. Palghar
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Rayat Shikshan Sanstha’s
Arts ,Science & Commerce College Mokhada,
Tal-Mokhada , Dist. Palghar
Department of English 2018-19

A Short Term Course
on
Communication Skills in English

CERTIFICATE
(

This is to certify that Mr./Miss.

has participated actively and completed successfully the short term course on

Communication Skills in English organized and arranged by the Department of
English.

HOD Principal

Department of English Arts , Science & Commerce College Mokhada,
Tal-Mokhada , Dist. Palghar
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